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Tennis Shropshire Treasurer

Role Description

Background

Founded in 1905, Tennis Shropshire became a registered charity in 2020. It is affiliated to the Lawn Tennis Association and its members are the LTA affiliated clubs in Shropshire. It is entirely volunteer run and is overseen by the Tennis Shropshire Trustees, each of whom are appointed by the members at the organisation's AGM.

Tennis Shropshire are on a mission to make tennis in Shropshire enjoyable, accessible, welcoming and safe – and to get everyone playing better tennis across the wider community, regardless of (dis)ability, age experience or background - “Tennis for Everyone”.  


Overview of the Role

The role of Treasurer gives to you the opportunity to help lead and shape the management and delivery of Tennis and Padel in Shropshire, and to be part of the Tennis Shropshire’s management team working to expand and improve the level of participation and enjoyment across the whole county.

The Treasurer ensures the effective financial management of Tennis Shropshire, adhering to all relevant regulations from the LTA, HM Revenue and Customs and the Charity Commission.  This role handles all payments and receipts, completes financial reports and returns as required and provides regular reports to the other Tennis Shropshire Trustees.

This role is a Trustee role within Tennis Shropshire, and along with the other Trustees, has the responsibility to:
1. Ensure your charity is carrying out its purposes for the public benefit
2. Comply with your charity’s governing document and the law
3. Act in your charity’s best interests
4. Manage your charity’s resources responsibly
5. Act with reasonable care and skill
6. Ensure your charity is accountable


What you will be doing

Exact responsibilities will be agreed (and may be shared) but will likely include:

· Having responsibility for financial planning, including an annual budget and monitoring spend/income against this
· Maintaining accurate and up-to-date financial records
· Providing a financial update at each committee meeting
· Providing financial advice to the Trustees and Management Committee in relation to the financial running of Tennis Shropshire as and when required
· Being the named signatory alongside the chairperson on the county’s bank account
· Managing all receipts and income
· Paying all bills and invoices
· Preparing end-of-year accounts to present to the auditors and at the AGM
· Working with an accountancy firm, if necessary, and our auditors to prepare and file year end accounts for HM Customs and Revenue, Charity Commission and the LTA.



Skills and experiences needed for the role

· Good accountancy knowledge and ideally a financial background
· Experience of completion of tax returns and VAT returns
· Knowledge of Charity specific financial requirements desirable but not essential
· Honesty and integrity
· Good organisation and communication skills
· Approachable and reliable.
· Knowledge of tennis is desirable but not essential.


Training and support available

· Training and support will be provided before starting in this role and ongoing.  
· Completion of the LTA Safeguarding Training and Equity, Diversity and Inclusion courses will be required. 
· Additional training and support will be available depending on the needs of the individual. 


Time commitment

· Time commitment will vary dependent upon tasks but on average this will be around 2 hours per week plus meetings once a month.
· You will be required to attend some Operational Meetings, all Trustee Meetings and the AGM.


Further Information

· This role does not require a DBS check
· This role will be mostly carried out from home but travel to various meetings will be necessary as well as to specific visits and events, mainly within the county of Shropshire. 
· There is an honorarium available for the successful applicant


For a discussion about the post please contact Mark Wilson on mark.tennis.shropshire@outlook.com
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